
 
 

 
 
 
Dear Volunteer Emergency Responder Candidate, 
 
Thank you for your interest in joining Fire District 45 as a Volunteer Emergency Responder. This application 
represents the first of a number of steps in the selection process. The intent of the selection process is twofold; 
we want to bring in people who have the capability and demeanor to perform the critical functions of the job 
safely and effectively and will be a good fit with the organization and its mission. The second goal is to help 
you to have the best possible understanding of what you are getting into.  
 
Being a Volunteer Emergency Responder requires a significant commitment of time. The initial training as an 
Emergency Medical Technician is over 120 hours, general response training adds another 50-60 hours, and fire 
training is 100 plus hours. In order to gain experience and maintain skills, we require you to do an average of 
four 12-hour shifts per month once you are assigned to a shift. In addition, there are continuing education 
requirements and many optional training opportunities. 
 
Emergency response work can also be physically and emotionally demanding. Being reasonably healthy and fit 
is important to being able to safely carry out required tasks. Maintaining composure and effectiveness under 
stressful situations is also an important requirement of the job. The ability to work with people, both your 
colleagues and your customers, under difficult circumstances is vital. Having good communication skills, the 
ability to gain knowledge and learn manipulative skills, and being able to work well within a team setting are all 
critical to your success. 
 
With all that said, you may be wondering why anyone would want to volunteer for this job. There are many 
answers to this question. Some do it because they are interested in the fire service as a career. You may be 
looking for a way to give back to your community. Others are looking for some balance in their life and the 
physical and emotional challenge of the fire service fits the need. Learning new skills and developing oneself 
may be the draw for some. Whatever your reason or combination of reasons, being a Volunteer Emergency 
Responder provides opportunities and rewards you will not find anywhere else. 
 
If this seems like a good path for you, complete and return this application. The remainder of the selection 
process will include a number of steps including a written general knowledge test, a physical capability test, 
background checks, an eight hour day with a the duty crew as an observer, a CPR class, an oral interview, a 
psychological evaluation, and a medical evaluation. In most of these events, you will be evaluated and scored. 
Based on these scores, we will select those best qualified for the limited number of openings we have.  While 
our hiring emphasis will be for those that want to progress to volunteer firefighter, we are also looking to fill 
volunteer EMT positions. 
 
So, good luck! Ask lots of questions. I look forward to meeting you and ultimately inviting you to be a part of 
the Fire District 45 family. 
 
David Burke, Fire Chief 
 
 
 

Duvall-King County Fire District 45 
PO Box 338, Duvall, WA  98019 

Phone: 425-788-1625, Fax: 425-788-0199 



 

 
 

VOLUNTEER EMS RESPONDER RECRUIT SELECTION SCHEDULE 
2012-01 Class 

  
Open House/Info Night: March 5, 2012 
    
Applications Due: March 30, 2012 
    
Begin Ride-along shifts March 31, 2012 
    
Background Checks: completed by April 9, 2012 
    
Agility Practice: April 7, 2012 
    
Testing (Physical Agility and Written): April 21, 2012 
    
Health Care Provider CPR Class: May 5, 2012 
    
Health Care Provider CPR Test: May 8 or 12, 2012 
    
Oral Interview Completed by: May 18, 2012 
    
Ride-along shifts completed by: May 12, 2012 
    
Offer Positions by:  (Must reside in district by this date) May 21, 2012 

    
Orientation including family: May 24, 2012 
    
*EMT Applications in: June 3, 2012 
    
Psychological Evaluation: June 9, 2012 
    
Medical Evaluation Completed By: June 25, 2012 
    
*First Aid Study Sessions, CPR Refresher: August 2012 
    
*Fire District Orientation and Study Session: August 2012 
    
*First Aid Test: August 2012 
    
*EMT Orientation & CPR Test: August 2012 
    
*EMT Classes: August 2012 
    
*EMT Class complete: Thanksgiving 2012 
    
*EMS Recruit Academy: Starts December 2012 
    
*Graduation: March 2012 
  
*Tentative dates  

 



 
 
 
 

Job Description 
EMS Responder Probationary 

Effective Date: August 2004 
Last Revised: March 2008 

 
 

A. POSITION PURPOSE 
 

The EMS Responder delivers emergency services and does patient transports as directed and carries out routine 
activities that maintain the readiness and function of the District.  The EMS Responder does not carry out any combat 
fire fighting activity.  The position is the entry-level position for volunteers. 
 
The EMS Responder Probationary (EMS P) position is the entry-level point where the member gains initial training 
and experience in a guided, progressive program with a high level of supervision. 
 
The EMS Responder (EMS I) position is the minimum EMS level that must be achieved and maintained.  At this level, 
it is expected that the member will function as part of a crew and be able to carry out routine emergency and non-
emergency functions, as defined by applicable protocols, with minimal supervision. 
 
The EMS Responder II (EMS II) position is an intermediate level role with an emphasis on being a team leader.  At 
this level, it is expected that the member will function as part of a crew and/or as a team leader and be able to carry 
more complex routine emergency and non-emergency functions, as defined by applicable protocols, with minimal 
supervision. 
 

B. CONTROL OVER WORK 
 

The EMS Responder is responsible to and reports directly to his or her assigned company officer. 
 

C. RESPONSIBILITIES 
 

Emergency Services Delivery/Operations  
At all levels, the EMS Responder shall carry out duties per District protocols and practices with a particular emphasis 
on safety. This includes tasks such as the care of sick or injured, patient transport, staffing the rehabilitation area at 
major incidents, and other duties as assigned. 

 EMS P: After successful completion of initial training as defined below, and with approval of the Training 
Officer, responds to emergencies as a member of a crew and carries out functions as assigned or per applicable 
protocol.  

 EMS I: Responds to emergencies as a member of a crew and carries out functions as assigned or per applicable 
protocol.  

 EMS II: At this level, it is expected that the member will function as part of a crew and/or as a team leader and 
be able to carry out more complex routine emergency and non-emergency functions, as defined by applicable 
protocols, with minimal supervision. 

 
Supervision 

 EMS P: Has no supervisory responsibilities. 
 EMS I: In the absence of a company officer, may have supervisory authority over EMS P personnel while 

operating at an incident.  In most cases, this would involve assuming a coaching role to assist the EMS P in 
accomplishing a task in a safe and efficient manner. 

 EMS II: In the absence of a company officer, may have supervisory authority over EMS Responder and 
Firefighter I personnel while operating at an EMS incident.  
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Job Description 
EMS Responder Probationary 

Effective Date: August 2004 
Last Revised: March 2008 

 
 
Training 

 Attends drills and classes as assigned as well as carrying out individual study to attain required and/or desired 
competencies. 

 Attend necessary drills and training to maintain EMS qualification as required by the District training program. 
 EMS I, EMS II: Assist with drills or training as assigned. 

 
Planning 

 Has no defined responsibilities in this area but is encouraged to make suggestions to appropriate supervisors 
with the intent of improving the overall operation. 

 
Budget 

 Has no defined responsibilities in this area but is encouraged to make suggestions to appropriate supervisors 
with the intent of improving the overall operation. 

 
Administration 

 Use tact, courtesy, diplomacy, cooperation, and otherwise maintain decorum in dealing with individuals in 
own department, other departments, visitors, and the public. 

 Complete records and documentation as required by assigned roles. 
 

D. KNOWLEDGE, SKILLS AND ABILITIES 
  

 EMS P: A beginning level of knowledge in the delivery of emergency medical care and transport. 
 EMS I: A basic level of knowledge and experience in the delivery of emergency medical care and transport. 
 EMS II: At least an intermediate level of knowledge and experience in the delivery of emergency medical care 

and transport. 
 Complete records and documentation as required by assigned roles. 
 A working knowledge of the Incident Management System as it applies to typical task assignments. 

 
E. WORKING CONDITIONS 

 
 Work is usually performed during a 12 or 24 hour shift but may include response from home.   
 Emergency responses may require exposure to hazardous conditions such as vehicle traffic, communicable 

diseases, uneven terrain, and inclement weather. 
 Must be able to carry out strenuous activity, in some cases while wearing a respirator.  These might include 

climbing stairs, lifting and positioning patients, carrying a stretcher with a patient on it, carrying equipment, 
and other activities consistent with current emergency medical practices. 

 Successful annual completion of the EMS Physical Capability Test is required. 
 

F. SPECIFIC QUALIFICATIONS (TO BE MET AND MAINTAINED): 
 

EMS P: 
 Washington State Emergency Medical Technician Certification 
 Successful completion of District Emergency Responder Academy 
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Job Description 

EMS Responder Probationary 
Effective Date: August 2004 

Last Revised: March 2008 
 
 

EMS I: 
 Complete District EMS Responder Rookie Book 
 Minimum of one year from hire date with the District 
 Current on District quarterly training 

 
EMS II: 
 Successfully complete the following preparation prior to testing: 

 Current on District quarterly training 
 Competency preparation in manipulative skills and District operations at the team level 
 1.5 call years (120 documented calls) as a District member 

 Successfully complete the EMS Responder II evaluation process prior to appointment: 
 Written test 
 Assessment Center 
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   APPLICATION FOR EMPLOYMENT / AFFILIATION 

Please return to: 
 
Duvall-King County Fire District 45 
15600 First Avenue NE 
PO Box 338 
Duvall, WA  98019 
Fax: 425-788-0199 
 
Questions?  Please call 425-788-1625 

 

 

Date Received 
 
 
 
 
 
 
 

Official Use Only 
 

KING COUNTY FIRE DISTRICT 45 IS AN EQUAL OPPORTUNITY EMPLOYER. 
QUALIFIED APPLICANTS RECEIVE CONSIDERATION FOR EMPLOYMENT WITHOUT DISCRIMINATION BECAUSE OF RACE, COLOR, 

NATIONAL ORIGIN, SEX, RELIGION, AGE, MARITAL STATUS, VETERAN STATUS, SEXUAL ORIENTATION, OR DISABILITY. 
 

PLEASE COMPLETE THIS APPLICATION BY HAND WITH BLACK OR BLUE INK. 
 

 
 

  VOLUNTEER EMT 
  HAM RADIO OPERATOR 

POSITION APPLIED 
FOR: 
(Choose one)   SUPPORT VOLUNTEER          OTHER ________________ 

TODAY’S DATE:______________________ 
 
DATE AVAILABLE:___________________ 

 
LAST NAME            FIRST NAME                                       MI                 OTHER NAME(S) 
 
STREET ADDRESS      CITY/STATE/ZIP       
 
HOME TELEPHONE:      MESSAGE TELEPHONE:      
  
EMAIL ADDRESS: _______________________________                                CELL PHONE:___________________________________ 
 
 
 
VALID WA STATE DRIVER’S LICENSE?  ___Yes ___ No  If other State, which?       
 
 
SPECIAL ENDORSEMENTS/LICENSES:              

 
 

 

TRAFFIC VIOLATIONS: Have you ever been convicted, pleaded no contention or paid a fine for any traffic violations in the past five (5) years? 
___ Yes ___ No  If yes, please explain:             
                                                                                                   Use additional sheets if necessary 
 
CURRENT EMERGENCY MEDICAL TECHNICIAN?  ___Yes   ___ No      If yes, which State/County?       
 
VALID AMATEUR RADIO LICENSE?     ___Yes   ___  No If yes, Call Sign:       
 
Applicants must be at least 18 years of age at time of application. Are you at least 18 years of age?        ___Yes ___No 
 
If you need any form of accommodation to participate in the application or testing process, please provide reasonable notice to Human Resources at 
(425)788-1625 
 
TRAINING AND EDUCATION 
  
Circle highest grade completed in school:     9   10   11   12   GED         College:   1   2   3   4         Graduate School:      1   2   3   4 
 

Have you completed EMT training?     □ Yes □ No         If yes, when & where?      
 
SCHOOLS / OTHER TRAINING Location       Subject/Major  Degree/Certificate   Date Completed 
 
 
 
 
 
Please attach copies of any training/certifications (including CPR/First Aid/ICS/NIMS/Fire Academy) you have achieved. 

 
 
 



 
WORK HISTORY:  PLEASE COMPLETE THIS SECTION.  You may attach a resume, but sections must be complete for your application to be 
considered.  Begin with your present or most recent employment, and include periods of self-employment and U.S. military service.  Attach extra 
pages if necessary in order to list your work experience for the last 10 years. 
 

 
EMPLOYER’S NAME       POSITION 
 
CITY AND STATE     STARTING SALARY  LAST SALARY 
 
FROM (MO/YR):   TO (MO/YR):  HOURS WORKED PER WEEK 
 
SUPERVISOR                     SUPERVISOR’S PHONE NUMBER 

May we contact this supervisor for a reference?  Yes No    Number of employees supervised by you:  

 
PRIMARY DUTIES:  
 
 
 
REASON FOR LEAVING: 
 
EMPLOYER’S NAME       POSITION 
 
CITY AND STATE     STARTING SALARY  LAST SALARY 
 
FROM (MO/YR):   TO (MO/YR):                         HOURS WORKED PER WEEK 
 
SUPERVISOR                                    SUPERVISOR’S PHONE NUMBER 

May we contact this supervisor for a reference?  Yes No                Number of employees supervised by you:  

 
PRIMARY DUTIES:  
 
 
 
REASON FOR LEAVING: 
 
EMPLOYER’S NAME       POSITION 
 
CITY AND STATE     STARTING SALARY  LAST SALARY 
 
FROM (MO/YR):               TO (MO/YR):                                          HOURS WORKED PER WEEK 
 
SUPERVISOR                                   SUPERVISOR’S PHONE NUMBER 

May we contact this supervisor for a reference?                  Yes No                  Number of employees supervised by you:  

 
PRIMARY DUTIES:  
 
 
 
REASON FOR LEAVING: 
 
 
REFERENCES (Please include two professional and two personal references.) 
 
         NAME                    RELATIONSHIP TO YOU                    PHONE 

   

   

   

   

 



THE FOLLOWING MUST BE COMPLETED 
Have you been convicted of a felony or a misdemeanor other than minor traffic offenses, or been released from prison within the last 10 years? 
      ___ Yes  ___ No 
 
If answer is “yes,” please give the nature of the crime, dates of conviction, and the court in which you were convicted. 
 
                
 
                
 
 
Conviction of a crime will not disqualify you from employment unless it would reasonably affect your fitness for the job for which you have applied. 
 
 

 
 

AGREEMENT, CERTIFICATION, AND AUTHORIZATION 
 
I hereby certify, under penalty of perjury in the State of Washington, that this application contains no willful misrepresentation and that the 
information given is true and complete to the best of my knowledge and belief.  I understand that falsification of this application will be grounds for 
elimination from further consideration or, if employed, for dismissal at any time. ________(Initial Here) 
 
I authorize the District to solicit information regarding my character, general reputation, previous employment and similar background information, 
and to contact any and all references I have given on my application under the provisions found in RCW 4.24.730.  I hereby release all parties and 
persons connected with any such request for information from all claims, liabilities, and damages for any reason arising out of the furnishing of such 
information.  If employed, I release the District from any liability for future references it may provide regarding my work history with the District.  
______(Initial Here) 
 
In the event of employment, I will be required to abide by all King County Fire District 45policies, rules & regulations.  I understand that this 
application is not intended to be a contract for employment and that King County Fire District 45 reserves the right to make changes in conditions 
and benefits of employment.  I further agree that if the District advances any paid leave before it has been accrued, or advances any money during the 
course of my employment, or if I lose, damage, or fail to return any District property, the District is authorized to deduct from my wages sufficient 
funds to repay such advances or to replace its property. ________(Initial Here) 
 
I certify that I am not engaged in any outside activity or business that could be considered in conflict with the District’s interest, nor will I become 
engaged in such activity or business if employed. ________(Initial Here) 
 
I understand that, if selected, I will be required to provide proof of my identity and my legal right to work in the United States prior to actual 
employment with King County Fire District 45.  ________(Initial Here) 
 
I consent to drug testing as may be requested by King County Fire District 45 representatives.  _________(Initial Here) 
  
I certify that I reside within King County Fire District 45(volunteers only). ________(Initial Here) 
 
 
 
 
                         
  SIGNATURE OF APPLICANT (REQUIRED)      DATE 
 

12/10 
 

 
 



 
 

CONFIDENTIAL DISCLOSURE REPORT 
 
RCW 43.43.834(2) requires the Fire Protection District, at the time it accepts an application for the 
position of volunteer or paid fire fighter, to obtain the following information from the applicant if the 
applicant, when hired, may have unsupervised access to children under sixteen (16) years of age or 
developmentally disabled persons or vulnerable adults during the course of employment or where a 
fire fighter may have access to groups of five (5) or fewer children under twelve (12) years of age, or 
three (3) or fewer children between twelve (12) and sixteen (16) years of age, or developmentally 
disable persons or vulnerable adults. To comply with the statutory requirements, please provide the 
following information under oath: 
 
1.  Have you been convicted of any crime against children or other persons? 

 
Yes ______  No ______ 
 

2.  Have you been convicted of crimes relating to financial exploitation of a vulnerable adult? 
 
Yes ______  No ______ 
 

3.  Have you been found in any dependency action under RCW 13.34.040 to have sexually assaulted 
or exploited any minor or to have physically abused any minor? 

 
Yes ______  No ______ 
 

4.  Have you been found by a court in a domestic relations proceedings under Title 23 RCW to have 
sexually abused or exploited any minor or to have physically abused any minor? 

 
Yes ______  No ______ 
 

5.  Have you been found in any disciplinary board final decision to have sexually or physically 
abused or exploited any minor or developmentally disable person or to have abused or financially 
exploited any vulnerable adult? 

 
Yes ______  No ______ 
 

6.  Have you been found by a court in a protection proceeding under chapter 74.34 RCW, to have 
abused or financially exploited a vulnerable adult? 

 
Yes ______  No ______ 
 
 

 
____________________ __________________________ ____________________ 
Date    Applicant Signature    Witness 
 
 

Duvall-King County Fire District 45 
PO Box 338, Duvall, WA  98019 

Phone: 425-788-1625, Fax: 425-788-0199



 
 

 
 

AUTHORIZATION TO RELEASE EMPLOYMENT RECORDS 
 
 
 
 

I, the undersigned applicant for employment with King County Fire District 45, authorize the 

District to solicit information regarding my previous employment, background information and to 

contact references I have provided on my application in consideration of the review of my 

employment application.  I hereby release and authorize any prior employer of mine to release to 

King County Fire District 45 any and all records of my prior employment retained by my former 

employers. 

 

I agree to waive any claim or cause of action relating to such release of prior employment records 

and promise to defend and hold harmless King County Fire District 45, its officers and employees 

from any claim or loss arising from such release. 

 

It is my written intention that any copy of this authorization be as effective as the original. 

 
 
 
_____________________________________  ________________________ 
Signature       Date 

 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Duvall-King County Fire District 45 
PO Box 338, Duvall, WA  98019 

Phone: 425-788-1625, Fax: 425-788-0199 


